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Officers



1.  The officers of the Library Board are President, Vice-President,



      Secretary and Treasurer.



2.  Officers are elected at the annual meeting for a term of two
 

      years.  No members shall be elected to the same office for two 



      consecutive terms.  Vacancies shall be filled at the next



      regular meeting after the vacancy occurs.


3.  Duties

· The President presides at all meetings and exercises general supervision of Board affairs.

· The Vice-President assumes the duties of President when the President is absent.

· The Secretary keeps the minutes of Board meetings.  The minutes are the official record of business transacted.

· The Treasurer examines the monthly bills and reports at the regular monthly Board meeting.


Meetings


1.  Open Meetings Act

· All meetings of the Library Board comply with the Open Meetings Act of the State of Michigan (P.A. 442 of 1976).

· In keeping with the Act, the following policies will apply:

· All meetings of the Library Board are open to the public with the exception of executive sessions as allowed in the Act.

· Anyone may address the Library Board during a meeting.

· Those wishing to address the Board shall have permission to speak for one period of five (5) minutes.  This period may be renewed at the discretion of the Board.
· Anyone addressing the Board must first state his or her name and place of residence.

· The minutes of Board meetings are public documents.  Minutes are available at the Administrative Services office of the library.  Copies of Board minutes are available upon request.  Payment to cover the costs of copying, handling and postage will be required.

· Dates and time of Board meetings are posted in the library and are also published in the local paper.


2.  The Board meets monthly at a time and date determined at the 


     January meeting.



3.  A quorum for the transaction of business shall consist of a simple 


     majority 



4.  Special meetings may be called by the President or upon the request of 




     any two Board members for the transaction of business as stated 


     in the call.



5.  Robert’s Rules of Order shall govern the parliamentary procedure of 



                 the Board.



6.  The annual meeting of the Library Board shall be its regular 



     January meeting.
